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EMPLOYEE TERMINATION
[bookmark: _Hlk160538534]Diocesan Payroll Service
Faith Community information: 
Name of Church: 	
Address: 	
City, State, Zip: 	
Employee information: 
Name:  	
Mailing Address (update if moving or change of location for final paycheck):
	
City, State, Zip: 	
REASON for Termination: 
	
	
	
[bookmark: Check1][bookmark: Check2]Is Employee eligible for rehire?	 |_|  Yes     |_|  No	
How much notice was given by employee?  	
Effective Date of Termination: 	
Employees who resign without notice must be paid within five business days. All earned and unpaid wages must be included in final check. Employers are only required to pay out unused vacation time if stipulated by the employee contract or company policy. 
Wages to include in final paycheck: 	
Approved By (Name): 	
Signature:  	
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EPISCOPAL CHURCH
in WESTERN OREGON





